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Visiting House Officer Onboarding Packet


Instructions:
· It is recommended ALL documents be completed, submitted, and received by LCMC Academic Affairs 3 months in advance of start of visiting resident rotation date.  This submission timeline helps to ensure proper onboarding and EPIC access for the start of the visiting rotation to LCMC Health facilities.

· Incomplete/partial documents cannot be processed.

· The SCHOOL GME Office is responsible for sending approved Visiting House Officer Onboarding documents directly to LCMCAcademicAffairs@lcmchealth.org .  Documents will only be accepted from the SCHOOL GME Office.

___________________________________________________
Visiting House Officer Information:

Name: _________________________________________________________________________________



(Last)



(First)



(Middle)




Approved Visiting Rotation Name: __________________________________________________________
Approved Visiting Rotation Dates: __________________________________________________________
House Officer Level (at time of rotation):  PGY - ________     


Rotating SCHOOL Department Name: _______________________________________________________   
Rotating SCHOOL Department Subspecialty (if applicable): __________________________________
School Approval:
 FORMCHECKBOX 
  LSU
 FORMCHECKBOX 
  Tulane


· School of Medicine approved the above Visiting House Officer Rotation with the ___________________________________________________________ Residency Program.
· School of Medicine has confirmed that the Visiting House Officer is not under any disciplinary

restrictions at the time of rotation.
· Professional Liability Coverage for this rotation will be provided by ____________________________________________________________________________

If coverage is provided by the Visiting House Officer’s sponsoring training program, School


of Medicine has confirmed this coverage is applicable to professional liability that occurs


as a Visiting House Officer at LCMC Health.

SCHOOL GME Director or DIO Name: __________________________________________________

Signature: ___________________________________________  Date:________________________
The following documents must be completed and attached as part of the LCMC Health

Visiting House Officer Onboarding Packet:

 FORMCHECKBOX 
  GME Data Sheet

 FORMCHECKBOX 
  Copy of Licensure Verification
 FORMCHECKBOX 
  Copy of Certificate of Professional Liability Insurance 

 FORMCHECKBOX 
   Infection Control Documentation (Proof of Current TB immunization, Flu Vaccine required December through May)
 FORMCHECKBOX 
  COVID Vaccine Data Sheet

 FORMCHECKBOX 
 Picture
 FORMCHECKBOX 
  Review of Policies and signed policy review attestations will be collected by the LCMC Academic Affairs office during onboarding.
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